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Article II of the Intergovernmental Grant Agreement (IGA) establishes the requirements and process for 
reimbursement of capital projects. It states that “the Grantee shall only be reimbursed monies for which the 
Department has issued and the Grantee has received a Notice of Department’s Obligation to Reimburse Grantee 
(hereinafter referred to as “Notice of Obligation”). The Notice of Obligation (NOO) is used to establish an 
encumbrance. Once a NOO is approved, the agency is authorized to establish the encumbrance in SHARE. PLEASE 
NOTE: AN ENCUMBRANCE CANNOT BE ESTABLISHED WITHOUT A NOTICE OF OBLIGATION.  

The following steps must be taken to establish the NOO:  

1. Grantee submits a third-party agreement in accordance with the Grantee’s procurement code and the 
approved scope of work and budget. 

2. Grantee shall complete and submit: 
a. a third-party agreement; 
b. a copy of the Grantee’s procurement code; 
c. documentation of how the third-party agreement was procured (copy of bids, copy of RFP, 

copy of public notice, etc.); 
d. Complete Notice of Obligation form 

i. “Third Party Obligation Amount” may exceed the grant agreement amount 
ii. “Amount of this Notice of Obligation to Reimburse” cannot exceed grant agreement 

amount 
3. Agency verifies: 

a. the third-party agreement falls within the scope of work defined in the grant agreement; 
b. the language of the appropriation; 
c. the budget; 
d. the third-party contractor was secured by the procurement process in place for Grantee; and 
e. the third-party agreement contains “termination” language. 

4. Once Agency determines the third-party agreement and Notice of Obligation meet the criteria, 
Agency signs the Notice of Obligation submitted by the Grantee. 

5. Once the Grantee receives the signed Notice of Obligation, the Grantee may proceed with the third-
party agreement. Grantees should be advised that if they proceed with the project before the Notice 
of Obligation is approved by the State Agency they are doing so at their own risk.  

6. Agency issues a purchase order in SHARE encumbering the funds for the amount indicated on the 
Notice of Obligation. ENCUMBRANCES IN SHARE CAN ONLY BE ESTABLISHED ONCE THE 
NOTICE OF OBLIGATION HAS BEEN APPROVED BY THE STATE AGENCY.  
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